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SETA RECRUITMENT PROCESS
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*Because SETA communicates via email, itisimperative that your email addressis accurate. Please
check your SPAM or junk mail foldersin case you do not hear from SETA.

sPlease donotreply to the system generated automated emails. Messagesandrepliesare not
monitored orreceived.

sif your personal information changes, pleasenotify SETA immediately at 916-263-3800.
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sApplications are screened to determine if the applicant meets the minimum requirements for the
positionincluding education and experience. These requirements are always listed inthe job
announcement.

sif an application meets the screening criteria, the applicantis invited to an examination.
*This process could take up to approximately 2 weeks from the closing date of the job posting.

sExaminations are used to assess job-related skills, knowledge, and abilities objectively. Applicants \
that are screenedin are invited to an exam. The invitation could take up to 4 weeks from the date of
the screening.

sThere are 3 types of exams: oral exams, written exams, and computer exams. You will be advised of
the type of exam inthe email invitation.

*Oral Exams are verbally answering questions asked by an exam panel of 2-3 members and then your
answers are scored. This isnot an interview. The panel will not have your application orresume to
ensure thereisnoinfluenceinthe scores. Oral exams are recorded.

*\Written exams may be done ina small or large group atmosphere or by yourself. Examples of
written exams are multiple choice, question and answer, or an exercise of some sort.

sApplicants who pass the exam will be puton an eligible list, which may be kept on file forup to OD

year.

Interviews

sinterviews willoccur as soon as the eligiblelistis approved and could be anywherefrom 1to 4 weeks
afterthe Board approval of the eligible list.

sinterviews are typically done with a panel of 3-4 panel members.
sDepending on the position, an applicant may be asked toreturn fora second interview.

New Employee
Orientation

\

sJob offers will be made based on the business needs of the Agency.

*Upon acceptance of a job offer, the candidate may be required to complete fingerprints, motorvehicle
record check, pre-employment health screening, TB test, and immunizations. Pre-employment
requirements vary depending upon position.
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sUpon successful completion of required pre-employment checks, candidates willbe scheduled fora \
new employeeorientation.

sNew employees must bring acceptabledocuments to prove they are authorized to work in the United
States.

sThere will be a probationary period for all new employees.
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